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Instructions for Using this Record Book
This book is designed to be the place where you keep records on your project.  Read through the book 
carefully and complete all sections. It is important that you do your own work, but ask your 4-H leader, 
Extension agent, parents, or other 4-H volunteers for help when you do not understand something.

This project record book is for record-keeping only. 4-H Project Guides contain educational information 
related to your project. These project guides may be obtained from your local Virginia Cooperative Exten-
sion ofýce.

1.	 Obtain the appropriate record book based on the project you selected.  

2.	 Read through this book and familiarize yourself with the kinds of records you will need and where 
information should be recorded. Discuss the book with your parent and/or 4-H leader.  

3.	 Complete the essential information when you ýrst start your project, such as the cover page and 
the project planning page. Share your goals with your 4-H leader.

4.	 Keep your records up-to-date. Record information as it occurs. Consider setting aside speciýc 
times during the project when you will work on your record book.  

5.	 Write neatly and legibly. Use only one color of ink.

6.	 Include at least one photograph of you with your project, but do not include more than two pages 
of photos. Additional clippings should be displayed in a scrapbook, not this record book.

7.	 Maintain your book in a 3-ring notebook/binder or folder.

8.	 Write a project story that captures what happened during your project. Discuss your goals, 
your activities, your challenges, and your accomplishments. Project stories must be at least ten 
sentences; more experienced 4-H members’ stories should be considerably longer and more 
thorough.

Authors:  4-H Youth Development Agents Kelly Mallory, Kaci Coppedge, Cyndi Estienne, Mary Elizabeth Williams, Jocelyn 
Dailey, and Leslie Prillaman; Agriculture and Natural Resources Agent Carrie Swanson; 4-H volunteers Bertha Durbin 
and Sandra Turner; Extension Animal Science Specialist Mark Wahlberg; Extension Equine Specialist Celeste Crisman; 

and Extension Dairy Science Specialist Dave Winston.  
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Project Planning
This page should be completed at the start of your project, and you should share it with your 4-H leader.

1.	 Set at least three goals for yourself this year.

•	 What do you want to learn?

	 _______________________________________________________________________________

	 _______________________________________________________________________________

	 _______________________________________________________________________________

	 _______________________________________________________________________________

•	 What do you hope to accomplish?

	 _______________________________________________________________________________

	 _______________________________________________________________________________

	 _______________________________________________________________________________

	 _______________________________________________________________________________

•	 What new activities do you want to try?

	 _______________________________________________________________________________ 	

	 _______________________________________________________________________________

	 _______________________________________________________________________________

	 _______________________________________________________________________________

Please tell us about your project  (check all that apply)

	 q	 I own my project

	 q	 I borrow my project

	 q	 I lease my project

	 q	 I board my project
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Project Planning
1.	 What breed or type of project will you select and why?

	 _ ____________________________________________________________________________

	 _ ____________________________________________________________________________

	 _ ____________________________________________________________________________

	 _ ____________________________________________________________________________

2.	 Where will you get your project?  What are your reasons for selecting that breeder, farm, or 
business?

	 ______________________________________________________________________________

	 ______________________________________________________________________________

	 ______________________________________________________________________________

	 ______________________________________________________________________________

3.	 What factors will you consider when selecting your project (breed, age, price, etc.)? 

	 ______________________________________________________________________________

	 ______________________________________________________________________________

	 ______________________________________________________________________________

	 ______________________________________________________________________________

4.	 How much do you expect to spend on your project?

	 Cost of Animal 	 $_ __________________________

	 Cost of Feed  	 $_ __________________________

	 Cost of Supplies  	 $_ __________________________

	 Other Costs 	 $_ __________________________

	 Expected Total Expenses 	 $_ __________________________

After completion, show this page to your 4-H leader for approval.

Leader’s Signature: ______________________________________	 Date:_ ___________________



   �      Virginia 4-H Horse Project
*

H
o

rs
e 

P
ro

je
c

t 
In

ve
n

to
ry

 R
ec

o
rd

 (
on

e 
ch

ar
t f

or
 a

ll)

P
ro

je
ct

 I
de

nt
if

ic
at

io
n

D
at

e 
O

bt
ai

ne
d

N
am

e 
of

 H
or

se
D

es
cr

ip
ti

on
(b

re
ed

, c
ol

or
, r

eg
is

tr
at

io
n 

nu
m

be
r,

 e
tc

.)
H

ei
gh

t
W

ei
gh

t
A

ge
Se

x
F

oa
le

d
(B

or
n)

P
u

rc
h

as
e 

or
 

L
ea

se
 D

at
e

V
al

ue



Virginia 4-H Horse Project     �
*

Animal Care and Management (one chart for all)

An animal project requires regular care and management.  List the things necessary to take care of your 
project.

Include the following:

• Feeding and watering practices

• Grooming (clipping, trimming, foot care, etc.)

• Health practices and medicines

• General management (cleaning living area and feed pans, halter breaking, training, etc.)

Daily – Things done every day

Example: fed, gave fresh water

Weekly – Things done once a week

Example:  cleaned feed and water containers, gave new bedding, took riding lessons

Monthly – Things done once a month

Example: new shoes 

Yearly – Things done one time or occasionally throughout the year

Example: vaccinations, þoat teeth
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Tack, Equipment, and Supply Inventory (one chart for all)

At the beginning of the 4-H year, take an inventory of what equipment and supplies are on hand. If the 
cost is not known, estimate the replacement value. Add new equipment or supplies you purchase to the 
list. If equipment is shared between 4-H members, divide the cost between members. (Example: 1 set of 
clippers shared between 3 members $250/3 = $83.00 each.)

Beginning Inventory – Equipment on hand at beginning of the project year

Remember that these are not “new” items. Wear and tear occurs on equipment we use again from year to year. 
These items will depreciate (go down in value). Please take this into account when putting a dollar value on your 
inventory items.

Number and Kind Beginning Value Ending Value

Ex: 3 used rope halters $12.00 $9.00

New Inventory – Equipment and supplies purchased during the project year

Wear and tear occurs on equipment as we use it.  New items will depreciate (go down in value). 
Please take this into account when putting a dollar value on your inventory items.

Amount and Kind Beginning Value Ending Value

Ex: New saddle

 Fly spray

$600.00 

$15.00

$590.00

$0.00

Total Inventory Value $ $

$ - $ = $

	Beginning Total Inventory Value	 Ending Total Inventory Value	 Equipment Expenses
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Worksheet – How to Calculate Monthly Cost of Feeds
This worksheet provides you with the formula and practice on calculating how much you spend per month 
on feed.  This information is needed to complete page 10. If you feel comfortable with this calculation, you 
do not need to complete this page just move on to page 10.

Grain

Cost of a bag of grain: $ _______   _ _______lbs in the bag = $	  _ ________ per lb

Amount fed: _ ________  lbs per day X _________  days (in month) = _________ lbs

Monthly cost of grain: $ ________________  X 	________________  lbs = 

	 (Cost per lb of grain)	      (Total amount fed)	        (Monthly Cost of Grain)

Hay

Cost of a bale of hay: $ __________ _________  lbs per bale = $	_________  per lb

Amount fed: _ ________ lbs per day X_ __________days (in month) =____________  lbs

Monthly cost of hay: $ _________________ X _ _______________lbs = 

	 (Cost per lb of hay)	     (Total amount fed)  	        (Monthly Cost of Hay)

Supplements

Cost of the jar of supplements: $___________   _ _______ oz in container = $ __________ per oz

Amount fed: _ ___________ oz per day X _ __________ days (in month) =_______________ oz

Monthly cost of supplements: $ _ ____________ X ______________ oz =  

	 (Cost per oz)	      (Total amount fed)       (Monthly cost of Supplement)

Pasture

Pasture costs money! Maintaining pasture requires fertilizer, lime, seed, mowing (hiring someone or buy-
ing diesel for the tractor), repairing fence boards, etc. If you’d like to estimate the cost of providing pasture 
for your horse, take the dollars spent on these items each month and divide by the number of horses that 
use that pasture.

 =

	 (Dollars spent)	 (Number of horses)	 (Monthly cost of pasture)
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Feed Tag Information

1.	 What production level is this feed designed for? 

	 (Ex. maintenance, performance, etc.)

	 ______________________________________________________________________________

2.	 What is the crude protein level of this feed? _ __________________________________________

	

3.	 What is the main ingredient in this feed?

	 (Hint: if the answer is not clear,  itôs probably the ýrst ingredient listed.)

	 ______________________________________________________________________________

	

4.	 The TDN (Total Digestible Nutrients) level of a feed indicates energy value.

     Please calculate the TDN level of this feed.  Crude ýber level should be on the feed tag.

	 Formula = {84 - (1.5 x % Crude Fiber)} = ____________% TDN

	 Example {84 - (1.5 X 15)} = 61.5 % TDN 

Please attach a tag or label from the feed being used for the project or use a seperate page if 
needed. If a homemade mix is used, please describe the mix.
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Feed Expense Summary
Calculate the total amount spent on feed. Leave blank any that do not apply.  Complete the pie chart 
below to ýgure out the percentages of total feed cost spent on each part of the animalôs diet.

Total Cost of Grain	 $_ _______________________

Total Cost of Hay 	 $_ _______________________ 	

Total Cost of Supplements 	 $_ _______________________

Total Feed Cost	 $_ _______________________

Key	

_______________% Grain Cost

_______________% Hay Cost

_______________% Supplements Cost
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Hoof Care Record (one chart for all)

Record shoeing, trimming, and any additional hoof care.

Date Horse Type Cost

Total Hoof Care Expenses $


